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1. SCOPE

1.1 Scope. This Organizational Wrk Instruction (OWN)
is applicable to the Accounting Analysis Reports & Property
Ofice wwthin the Ofice of the Chief Financial Oficer
(CFO .

1.2 Purpose. The purpose of this ON is to establish
the detailed procedure that will be used to performthe
monthly reconciliation of accounting data.

1.3 Applicability. This ON applies to personnel wthin
the Accounting Operations Ofice who are responsi ble for
performng nonthly reconciliation of accounting data.

2. APPL| CABLE DOCUMENTS
NASA FIVMM 9220 CGeneral Ledger Accounting

NPG 1441. 1C Records Retenti on Schedul es

3. DEFI NI TI ONS

None.

4. | NSTRUCTI ONS
The detail ed procedure for performng the accounting
reconciliations is outlined in the Attachnent.
5. NOTES

None.

6. SAFETY PRECAUTI ONS AND WARNI NG NOTES

None.

7. APPENDI CES, DATA, REPORTS, AND FORMS
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None.

8. QUALI TY RECORDS

The conpl eted hard copy accounting reconciliations are
quality records. They are retained until their active
reference val ue ceases, or 3 years, in accordance with NPG
1441.1C, Schedule 9, UniformFile Index (UFl) # 9220. The
records custodian is the Team Lead, Accounting Anal ysis
Reports & Property Ofice.
9. TOOLS, EQUI PMENT, AND MATERI ALS

None.

10. PERSONNEL TRAI NI NG AND CERTI FI CATI ON

None.

11. FLOW DI AGRAM

None.
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